Document one

Document Management solution for SAP Business One

Document One allows attaching files and
documents of various types (Excel, Word,
PDF, Outlook message etc.) into SAP
Business One objects (Business Partner,
Invoice, Purchase Order etc.).

Document One allows attaching the file in
various ways:

Scanning files and attaching them directly
to SAP Business One objects

Attaching files by browsing the computer
folders

Attaching files by using the Drag & Drop
option

Sending emails directly from Outlook to
SAP Business One

Document One advantages:

Easy to use Document management tool
'Plug & Play' installation
Enables a '360' view of your Business Partner by attaching all relevant docs (Proposals,
Contracts etc.)
Easy control over the overflow of office documents, allows a paperless office
Centralized Document management integrated with your ERP system, no need for a
separate system
The attached files are being copied and saved in SBO's database (included in SBO
backup)
Reviewing and managing files can be controlled by authorizations definitions for SAP
Business One by users and departments
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Attaching files can be done by clicking on the icon while in the relevant object.
The icon is red when there are no files attached
and when there are

Clicking on the icon will open the attached files table and displays the following info:
File name

File type [Word Doc, Outlook email, PDF, Excel etc.]

File save date

Simply Click on any file to open it directly from the SAP Business One object.
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 File: ruasfie Deseription | Oraginal Path | Size Category 1

] = Be portal proposal Ci\Documents and Setting 5 bl 7 50 ® 4 93.50KB '

] ®) parket Agresment C:\Documents and Setting: 75 L =% a0 % 4 21.00KB

7 = agreement 01/01j2007 C:\Pragram Filesiadobelac 57 b 5 50 % 6400 KB

] -iu Customer’s Picture C:\Documents and Setting 0F o 59 00 x4 S200KE

O 8] Contract Management C:\Documents and Setting 25 b 5 50 x4 S300KE

O & pricing C\Documents and Setting: 5 b a1 X 4 45,50 KB

‘| | 13|

Upper Menu icons

Q Attaching files - Opens window's browser allowing to select files for attachment.
It is possible to add files using Drag & Drop.

| EY| ‘ Mailing files - sends selected files from the list as an e-mail.

| 2 Scanning files - scans files and attaches them to a SAP Business One object.

Saving files - Saves files from the list on the computer.

| £ |Attached files report - Opens the attached files report for the BP that is in the
present object.
! Save Settings - Saves all changes .

| Ecﬂ |Close - Closes the attached files table.
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Sending emails directly from Outlook to SAP Business One in 3 alternative ways:

Use the right click option
Automaticly identiying the BP if original email was sent from Document one
Drag and Drop the email message

Favorite Folders frranged By Date | WNewestontop v =
| Inbox (30) | FW: Menahel4U-EXHIBITOR DELIVERABLES for SAP Summer Sales ...
&l Mail Folders =18
- | FW: Emailing: BillingOne_v04.pdf 14:06
= 241 Mailbox - Yoram Marmi -1 S KB e
15! Deleted Items (17) TR
LA Drafts | End Year promaotion for Billing One module 14:05
# [ ) Inbox (30} 1380 —
L g Junk E-mai | Revenue One n N 14:05 |
3 Outbox 'l 15 KB Send to SAF Business COne ?ﬁ
[_4 Quotations | FW: Billing O 14:05
[15 Sent Ttems 4 KB
- g SearchFalders S| ) Py GoToMee ESCHEDULED: TH
SRR 33kB ;
Ly Mail | Please call me | = dule 14:02
] Z 15kKB
Ty [ | I = | E Forward
Had.la _lPleasecallme| © dule. we are ver... . 7|
F (——
595 Items | ) olow Lp ’ i‘rs are up to date. | | Connet
—1  Mark as Fead
Categories...
Find Al ¥
% CreateRule...
Junk E-mail v
X Delete
] Move toFaolder..,
+1  Ootions...
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Document One supports attachments to both standard SAP Business one entities and to

Custom entities.

# | Ackivee Drocumernt name Lacation Offsek H. Ffaek M. Aukhorization | Edit
KL | L Business Partner Bottom-left 0 [a] All comparny use
25 0 Journal Enkry Bottom-left 0 ] Bl company use |
F | O Sales Opportunity Bottorm-left 0 i} Al company use -
4 O Price Proposal Eottom-laft 0 ] All company use
5 1 Purchase Crder Eottom-left 0 1] All company se
| L]
[ ] Drélivery piokie Bottom-laft 0 o All company =
_
?_; Sales Rekurn Bottarn-left 0 o All company s
3_; Inwiice Bottor-left 0 a &l comparny 1se
g_; [ Refund Eottor-left 0 a All company use
=L 0 Recelpt Botton-laft 0 1] Al company use
11 ) Purchase Order Bottom-left 0 0 Bl company use
1z | O Purchase Rebum Eottom-laft 0 1] All compary use S
_—
13 | O Purchass Reburm Eottom-laft 0 0 All companey use
—_—
14 | O Purchase Irvoics Eottom-lafe 0 1] All company use
5 | o Purchase Credit Mama Bottom-laft 0 ] All company use
16 B Payment bo suppler Bottom-laft 0 0 All company use
17 Ttesn Bottom-left 0 il All company use
18 Skock Entry Eottom-left 0 1] All company use
19 Skock Exit Bottom-left 0 0 Bl company use ¢
o | a Transfer betwesn warahou Bottom-left 0 0 Al company use
21 | " Production order Eottom-laft 0 ] All company use
2 | n Production stock exit Eottom-laft 0 1] All company use
3 O Prockuckion stock receipt  Bottomelaft 0 1] All company use
> | ] Erngloyes Bottom-left 0 1] All company u=e
% | Servce Call Bottom-left 0 1] All company use
2% | Customer Equipment Bottom-left 0 1] All company use
4 |
ok || cancel
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Authorizations

Document One supports authorizations definitions for accessing attached files in built in
documents settings window and in Custom Document Settings window.

Authority levels available: All users, file creator, authorized users from the user's list in
SBO and authorized departments from the department's list in SBO.

Reports
The Documents reports enables supervision and control on attached files in the system.
It allows search by:

Free Text - Free text in the file name.

SBO Documents - Document type and Number.
BP's details - Code and Name

Dates - File date and Attach Date

Categories

Contents Type

File Creator
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8% Cnd= PRINTER (O [= Categary 1 i}
¥ Mang THE PRINTER. COMPANY LTD = e =
Fibe hake brom 57] Categong 3 o
WiLach dabe Fram i - Category 4 =
Conkark date - to - Caregoey 8 o
Rafresh: | | Close

& File rames Cescripban gl Fath e Cotegory 1 iombegory 2 Categary 3 mmgory 4
L35 | Bz portal propossl Ciifocuments £ 555 b 09 40 ¢ g 4R50KE

2 _!i:Ela-iet.ﬁx;mrr.err Ci\Documents 2 558 Gl =% 30 % & Z1.00KB
| _

3 |Dlagreenen: b0 ColProgeam Fles T 75 00 3 g BA0E

q '-'J'Il:-_n'n e g Pl CriDocumants 5 09 [ T 0 X L SE9VEE

5 |®]Corkract Manageert C\Cocumants | 09 bl % a8 W g E300KE
-'E_:'-EFIR'I'-D CriDocuments £ 35 B/ 037 500 4 SH5.50 KD

Menahel4u System Integrations & Development
www.menahel4u.com E-mail:ilan@menahel4u.com
Tel: 972-3-6478489 Fax: 972-3-6479276
Toll Free US & Canada:1-800-7171-901



